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AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 

 

Congratulations on earning a National Career Readiness Certificate (NCRC) for the 2017-18 

School year! 

 

This is an important portable credential that is valued by employers across the United States. 

This CRC authenticates your achievement and a certain level of workplace employability skills 

in applied math, graphic literacy, and workplace documents. 

 

You will want to create an ACT MyWorkKeys.com account to create your certificate using the 

username and password your school provides. Additionally, you will want to create an NCWorks 

account, using your school id; NC Works Online is a one-stop, online resource for job seekers 

and employers in North Carolina.   
 

Your certificate contains a National Career Readiness Certificate (NCRC) number. Once you 

create your ACT MyWorkKeys Account, you will have life-long access to your NCRC and the 

ability to print and reprint it as often as you like. After printing your certificate, keep it in a safe 

place and take it to all job interviews.  Your NCRC may be the difference that puts you ahead of 

the competition! 

 

To create a MyWorkKeys Account: 

- Follow the instructions in the “ACT WorkKeys – NCRC / Create a New My WorkKeys 

Account - Quick Start” 

https://www.act.org/content/dam/act/unsecured/documents/WorkKeysCreateAccount

.pdf 

- Use the username and password provided to you by your school. 

- MyWorkKeys Account is needed to create, view, print, and share a certificate. 

 

To register your NCRC with NCWorks: 

- Create an account with NCWorks www.ncworks.gov for NC specific employers. 

- Use your student id to create your account. 

- Job seekers can search for jobs, create resumes, and find education and training.  

Employers can find candidates, post jobs, and search labor market information.   
 

Congratulations again on this milestone in your professional career.  If you have any questions 

about your MyWorkKeys Account and your National Career Readiness Certificate, please 

contact 1-800-WORKKEY (1-800-967-5539). 

Sincerely,  

 

         
Atkins “Trey” Michael III    Amy Policastro Schroeder 

Career and Technical Education Director  Career Readiness Certificate Coordinator 
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